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THIS NOTICE MUST ACCOMPANY EVERY COPY OF THIS DOCUMENT
IMPORTANT NOTICE

This document, (“Document”) is the exclusive property of Government Expenditure & Projects Efficiency Authority.
This Document should be read in its entirety including the terms of this Important Notice. The government entities may disclose this Document or extracts of this Document to their respective consultants and/or contractors, provided that such disclosure includes this Important Notice.
Any use or reliance on this Document, or extracts thereof, by any party, including government entities and their respective consultants and/or contractors, is at that third party’s sole risk and responsibility. Government Expenditure and Projects Efficiency Authority, to the maximum extent permitted by law, disclaim all liability (including for losses or damages of whatsoever nature claimed on whatsoever basis including negligence or otherwise) to any third party howsoever arising with respect to or in connection with the use of this Document including any liability caused by negligent acts or omissions.
This Document and its contents are valid only for the conditions reported in it and as of the date of this Document.





The following table lists typical Document and Data Submittal Requirements (DDSR) for the Contract. (Originator Entity EPMO to select applicable line items and add additional line items, if required, to suit each Contract) 

	DDSR No.
	[bookmark: _Toc489253091]Description
	Submission Requirements & Schedule

	
	
	A
	B
	C
	D
	E
	F
	G

	
	
	Submit Document With Proposal (Y/N)
	Document Review Required Before Fabrication (Y/N)
	Schedule for Submittal after PO Award
 (See Note 1)
	Copies required
Electronic\Hard copies (See Note 2 & 3)
	Schedule for Submittal of Certified  DWGS & Data
(See Note 4)
	Required in O&M Manual (Y/N)
	Requirement Refer to  Note 5

	
	DOCUMENT SUBMITTALS AND SCHEDULES
	
	
	
	
	
	
	

	1
	An electronic list of all document submittals, identified by the Item Numbers of this form with an associated Seller submittal number.
	
	
	
	
	
	
	

	2
	Manufacturing & Delivery Schedule (applicable for MR)
	
	
	
	
	
	
	

	3
	Progress Reports
	
	
	
	
	
	
	

	
	Quality Assurance (AA)/ Quality Control (QC)
	
	
	
	
	
	
	

	4
	Quality Plan
	
	
	
	
	
	
	

	5
	Quality Assurance Program
	
	
	
	
	
	
	

	6
	Inspection & Test Plan (ITP)
	
	
	
	
	
	
	

	7
	Quality Assurance Program per Contract Requirements (for contract packages only)
	
	
	
	
	
	
	

	8
	Index to certified Manufacturer’s Record Book (MRB)
	
	
	
	
	
	
	

	9
	Certified Manufacturer’s Record Book (MRB)
	
	
	
	
	
	
	

	
	Environment, Safety and Health
	
	
	
	
	
	
	

	10
	Equipment reliability checklist 
	
	
	
	
	
	
	

	11
	Documentation to achieve noise reduction measure to obtain ___dB(A) 
	
	
	
	
	
	
	

	
	TRANSPORT AND STORAGE
	
	
	
	
	
	
	

	12
	Bill of Material/Packing List including sub tier BOM and shipped loose component list for Shipment
	
	
	
	
	
	
	

	13
	Proposed Packing Methods and Materials / Waste Arrangement Plan
	
	
	
	
	
	
	

	14
	Shipping Drawings
	
	
	
	
	
	
	

	15
	Storage and Handling Instructions
	
	
	
	
	
	
	

	
	INTERFACES
	
	
	
	
	
	
	

	16
	Mechanical/Piping Interface Drawings
	
	
	
	
	
	
	

	17
	Electrical Interface Diagrams
	
	
	
	
	
	
	

	18
	Control Systems Hardware and Cabling Interfaces Diagrams
	
	
	
	
	
	
	

	19
	Software and Communications Interfaces Spreadsheets
	
	
	
	
	
	
	

	
	CERTIFICATES
	
	
	
	
	
	
	

	20
	Certificate(s) Of Conformance Including European Commission (EC) Declaration of Conformity
	
	
	
	
	
	
	

	21
	Material Safety Data Sheets (MSDS)
	
	
	
	
	
	
	

	22
	Inspection and Test Certificates
	
	
	
	
	
	
	

	
	PARTS / SPARE PARTS / SPECIAL TOOLS
	
	
	
	
	
	
	

	23
	Complete Parts List 
	
	
	
	
	
	
	

	24
	Priced Spare Parts List for Pre-Op, Commissioning and Long Lead 
	
	
	
	
	
	
	

	25
	Priced Spare Parts List for Construction / Installation 
	
	
	
	
	
	
	

	26
	Priced Spare Parts List for 2 Year’s Operational and Capital / Insurance Spares 
	
	
	
	
	
	
	

	27
	List of Special Tools for Installation, 
	
	
	
	
	
	
	

	28
	Site Test Equipment List
	
	
	
	
	
	
	

	
	INSTALLATION / TRAINING / PRE-OPERATIONAL TESTING / COMMISSIONING / O&M MANUAL 
	
	
	
	
	
	
	

	29
	Installation Instructions, Drawings, Checklists and Report Forms
	
	
	
	
	
	
	

	30
	Startup/Commissioning Manuals
	
	
	
	
	
	
	

	31
	Training Manuals
	
	
	
	
	
	
	

	32
	Operation Manuals
	
	
	
	
	
	
	

	33

	Maintenance Manuals
	
	
	
	
	
	
	

	34
	Pre-Op Instructions and Procedures
	
	
	
	
	
	
	

	
	ENGINEERING – GENERAL (applicable to all disciplines)
	
	
	
	
	
	
	

	35
	Generic Drawings & Brochures
	
	
	
	
	
	
	

	36
	Completed Data Sheets (As listed in Section 2 of MR/PO)
	
	
	
	
	
	
	

	37
	Design Calculations
	
	
	
	
	
	
	

	38
	Design Analysis
	
	
	
	
	
	
	

	39
	Heat Loads
	
	
	
	
	
	
	

	40
	Hazard Studies
	
	
	
	
	
	
	

	41
	Lubrication Schedule as per “Standard Specification for Oil, Lubricants and Lubrication”
	
	
	
	
	
	
	

	42
	Nameplate Drawing and Details
	
	
	
	
	
	
	

	43
	Welding Procedures Specifications (WPS) and Qualification Test Records (WPQTR)
	
	
	
	
	
	
	

	44
	Equipment Performance Data and Performance Curves
	
	
	
	
	
	
	

	45
	Warranty Record Books
	
	
	
	
	
	
	

	46
	Calibration and Test Reports Including Motor Test Reports
	
	
	
	
	
	
	

	
	PROCESS
	
	
	
	
	
	
	

	47
	Piping and Instrument Diagrams (P&IDs) (including Process & Control Info)
	
	
	
	
	
	
	

	48
	Utility Demand Schedule
	
	
	
	
	
	
	

	49
	Process Flow Diagram
	
	
	
	
	
	
	

	
	CIVIL/STRUCTURAL/ARCHITECTURAL
	
	
	
	
	
	
	

	50
	Shop Detail Drawings
	
	
	
	
	
	
	

	
	MECHANICAL/PIPING
	
	
	
	
	
	
	

	51
	General Arrangement Drawing including Outline, Weights and Foundation Requirements
	
	
	
	
	
	
	

	52
	Cross Section Drawings
	
	
	
	
	
	
	

	53
	Shop Fabrication and Assembly Details
	
	
	
	
	
	
	

	54
	Piping Drawings/Isometric Drawings (including Piping Allowable Loads @ Nozzles/Termination Points, Bill of Materials and supports)
	
	
	
	
	
	
	

	55
	Complete Mechanical Equipment Schedule 
	
	
	
	
	
	
	

	56
	Plate Field Weld Maps
	
	
	
	
	
	
	

	
	ELECTRICAL
	
	
	
	
	
	
	

	57
	Electrical and Layout drawing
	
	
	
	
	
	
	

	58
	Schematic Diagrams
	
	
	
	
	
	
	

	59
	Single Line Diagrams & Three Line Diagram
	
	
	
	
	
	
	

	60
	Electrical and Instrument Connection and Termination Diagrams
	
	
	
	
	
	
	

	61
	Motor/Load List
	
	
	
	
	
	
	

	62
	Electrical Calculations
	
	
	
	
	
	
	

	63
	Electrical Data Sheets
	
	
	
	
	
	
	

	64
	Electrical Equipment List
	
	
	
	
	
	
	

	65
	Switchgear/Switchboard/ MCC General Arrangement
	
	
	
	
	
	
	

	66
	Distribution Board General Arrangements including Outline and Foundation Loads
	
	
	
	
	
	
	

	67
	Electrical Equipment Load List (with maximum demand and diversified calculations)
	
	
	
	
	
	
	

	68
	Switchboard /MCC/ Distribution Panel Data Sheets
	
	
	
	
	
	
	

	69
	CT Ratio and Excitation Curves
	
	
	
	
	
	
	

	70
	Motor Data Sheets
	
	
	
	
	
	
	

	71
	All Protection Relay Curves
	
	
	
	
	
	
	

	
	CONTROL/INSTRUMENTATION
	
	
	
	
	
	
	

	72
	Control Panel General Arrangements including Front View & Internal Layouts
	
	
	
	
	
	
	

	73
	Instrument Index
	
	
	
	
	
	
	

	74
	PLC Functional Design Specification including:
- Functional Description
- Control Logic and Functional Diagrams
- Cause & Effect Diagrams/Description
- Instrument Function, Alarm, Trip levels
	
	
	
	
	
	
	

	75
	SCADA (Level 2) Functional Specification
	
	
	
	
	
	
	

	76
	Instrument Calibration/Test Records
	
	
	
	
	
	
	

	77
	PLC Wiring Diagrams including Input/output Schematic Diagrams
	
	
	
	
	
	
	

	78
	Hardware and Software Configuration Specifications
	
	
	
	
	
	
	

	79
	PLC Application Software
	
	
	
	
	
	
	

	80
	Software Licenses
	
	
	
	
	
	
	

	
	TESTING PROCEDURES / RECORDS (FACTORY)
	
	
	
	
	
	
	

	81
	System Test (Performance and Load test) Records
	
	
	
	
	
	
	

	82
	Mechanical Performance/Function Test Records
	
	
	
	
	
	
	

	83
	Noise Test Records
	
	
	
	
	
	
	

	84
	Pressure Test Records
	
	
	
	
	
	
	

	85
	Electrical Insulation Test Records
	
	
	
	
	
	
	

	86
	Electrical Performance Test Records
	
	
	
	
	
	
	

	87
	Non-Destructive Test Records
	
	
	
	
	
	
	

	88
	Factory Acceptance Test  (FAT) Specification for Control System
	
	
	
	
	
	
	

	89
	Factory Acceptance Test (FAT) Report for Control System
	
	
	
	
	
	
	

	90
	Welder Performance Qualifications
	
	
	
	
	
	
	

	91
	Heat Treatment Records
	
	
	
	
	
	
	

	92
	Paint & Coating Test Records
	
	
	
	
	
	
	


Notes: 
1. Initial Document and Data Submittal Requirements in ____ weeks after PO award.. 
2. All document electronic copy and ____hard copies in English and _____ in Arabic required. 
3. Electronic copies required in native format such as AutoCAD, Word, Excel or Access and .pdf (as applicable)
4. [bookmark: _GoBack]Certified Document and Data Submittal Requirements in weeks after initial documents are submitted and as agreed with between Entity and Contractor by Seller and Buyer.
5. As-built drawings required. 
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